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Ardscoil La Salle

Board of Management

_________________________________________________________

Raheny Road, Raheny, Dublin 5.  Tel: 848 0055. Fax: 848 0082.
Website:  www.ardscoillasalle.ie
Email:     board_secretary@ardscoillasalle.ie

 Code of Behaviour 
Ardscoil La Salle, Raheny, is a Co-Educational Secondary School, in the Lasallian Tradition. It is a learning community, striving to give a human and Christian education to its students, with special concern for those who are disadvantaged. Students, staff, parents and management work together to ensure that all endeavour to live by the school motto: Ad Summum Semper, (Always Aim for Highest).

Our Code of Behaviour has been developed in consultation with the staff, students, our Board of Management and parents within the school community. The legal framework outlined in the National Education Welfare Board Guidelines for schools has been adhered to.

This Code of Behaviour aims to foster an environment that allows students to study, learn and mature to the best of their own ability and to work in a positive environment. 

The Code of Behaviour requires that students meet or exceed these standards of behaviour within the school:

Promoting Postive Behaviour

Students and their parents should realise that the main purpose of our Code of Behaviour is to facilitate the provision of the most favouable learning environment for all our students. Undisciplined behaviour by one child can, if allowed to continue unchecked, seriously affect the educational devopement of every other child in the class. The purpose of the sanctions as outlined is to help the student change his or her behaviour. There is a policy of encouraging and rewarding positive behaviour.

Strategies to encourage and promote good behaviour include:
· Setting clear, consistent and widely understood standards for student behaviour
· Positive everyday interactions 

· Good school and class routines 

· Clear boundaries and rules 

· Helping students themselves to recognise and affirm good learning behaviour.
Student’s achievements are recognised in many different ways. These include:

· Verbal praise

· Notes in Journal

· Students’ work displayed in classrooms, around the school and on the school website.

· Reward charts, stickers, stamps etc

· Class treats

· Postcards home

· Phone call home

· Mention in the school newsletter

· Recognition at Annual Merit Awards ceremony.
Students, parents and staff can get help when needed though a variety of different routes, these are clearly laid out in our Guidance Plan. Supports available in the school include referral to the tutor, guidance counsellor or care-team.

Parents may communicate with the school via the Student Journal or by phoning the school office.

School Rules

1) Respect all students, staff and visitors.

2) Respect all property. Theft of or damage to any property may result in suspension or further sanctions by the Board of Management.

3) All homework – written, oral, or learning – should be recorded in the Homework Journal. Notes of absence and the relevant explanation should be recorded in the Homework Journal and signed by a parent/guardian.
The Student Journal is used for communication between teachers and parents and must be available for inspection by any staff member, at any time. 

The Student Journal must be signed by a parent/guardian every week.

4) Students must bring the correct text books, copies, school journal, pens, pencils, rulers, and other equipment as required to school each day. 

5) Students should be in school before 8.55am and 1.25pm and ready to commence class at 9.00am and 1.30pm. During the school day students must attend each class on time.
Students are not allowed absent themselves from any class or subject they have been assigned to. This applies throughout the school year.
6) Students must not use their lockers between classes. Lockers should be used before and after school, at lunchtime and during the morning break only. Lockers may not be shared unless by permission of the Principal.

Use of lockers outside these times may result in the withdrawal of locker facility.

7) Students may use the toilets before and after school, at lunchtime and during the morning break only. Otherwise students must have the written permission of a teacher to visit the toilet.

8) Students must wear the correct uniform at all times, during examinations and on all school trips/activities, unless otherwise directed. 
Students must wear the correct clothing when taking part in Physical Education classes.
Students are permitted to wear one finger-ring and one pair of stud earrings. Facial piercings are not permitted.
The school reserves the right to direct the general appearance of all students with respect to hair-style, attire, jewellery and other accessories.
Failure to wear the uniform correctly may lead to suspension.
For full information on the school uniform please see our website at www.ardscoillasalle.ie or contact the school office.

9) Students are responsible for their own property at all times. All personal possessions should be clearly marked with the owner’s name. This applies to items of uniform and textbooks in particular. 

10) Personal electronic devices, including phones, mp3 players etc, may be used before and after school, at lunchtime and during the morning break only. At all other times they, and their accessories, are to be turned off and out of sight. Otherwise they will be confiscated by a teacher and returned at the teacher’s discretion or if the teacher requires it, when a parent comes to the school to collect it. 

11) Access to the Administration Area is by permission of a teacher only.

12) Chewing gum is forbidden on the school premises.

13) Students must talk calmly and quietly and be mannerly to everyone at all times.

Unruly behaviour - including running, pushing etc - on the school premises is forbidden.
Any behaviour which is likely to cause a risk to the health and safety of others is strictly forbidden and will be dealt with severely.

14) Students should assemble quietly outside their classrooms in an orderly fashion.

15) Students must sit in the place allocated for them and prepare for class.

16) Students must follow the teacher’s instructions.

17) Students must allow others to work without interruption.

18) Eating and drinking in class is strictly forbidden.

19) Students must not adjust blinds or windows without the teacher’s permission.

20) Smoking is forbidden in the school and in the school environs. For further information see Smoke Free Workplace policy on the school website

21) Possession and/or distribution of alcohol or illegal substances is strictly prohibited. For further information please see Substance Misuse policy.

Students will be subject to the Code of Behaviour at all times on the school grounds, on school trips or outings and while participating in any business in which they represent our school such as work experience, college open days, library visits or the school walk. Parents should note that misbehaviour at anytime while wearing the school uniform will be liable to sanctions under the Code of Behaviour.

Tutors will introduce and explain the Code of Behaviour to their tutor class. We endeavour to make the standards clear, consistent and widely understood. The Code of Behaviour is printed in each student’s personal Journal and must be accepted and signed by each student and their parent/guardian at the beginning of each academic year.

Absenteeism and punctuality

A student who is absent from, or late for, school without a written explanation from a parent or guardian will be subject to appropriate sanctions. Attendance is monitored in the morning and afternoon and random checks also take place. Parents/guardians are obliged by the Education (Welfare Act (2000) to give a written explanation to the school for each absence.

Students may not leave the school premises during the school day without first obtaining permission from school authorities.

Responding to Inappropriate Behaviour
The purpose of sanctions and other strategies is to promote positive behaviour and discourage negative or anti-social behaviour. Sanctions will be proportionate to the seriousness of the unacceptable behaviour, while taking into account the age and emotional development of the pupil. Factors such as the frequency, duration and persistence of the behaviour may influence the severity of the sanction.

The overall responsibility for behaviour in the school remains with the Principal. The Deputy Principal and Principal will monitor behaviour in the school on a daily basis and can intervene, or be asked to intervene, at any stage of the disciplinary procedures. 

The following outlines a sample of breaches which may prevent teaching and learning:
· Talking out of turn

· Failure to produce journal when requested to do so by a teacher

· Throwing things
· Causing a health and safety risk to others

· Homework/Classwork not done

· Late for class

· Failure to bring books and equipment to class

· Causing distraction in class

· Interfering with blinds

· Failure to follow teachers’ instructions

· Disrespect to others
· Littering

· Chewing gum

· Personal electronic devices which are visible

· Failure to wear school uniform
· Using a mobile phone or other electronic device & accessories

· Continuous minor breaches 

· Missing school or class period without proper authorisation.

· Damage to/defacement of property

· Abusive/obscene language
· Threatening behaviour

· Theft

· Fighting

· Bullying

· Failure to attend detention

· Smoking.
A sample of sanctions available to the school include:

· Verbal reprimand

· Additional work
· Confiscation of mobile phone or electronic devices and/or accessories

· Note in journal

· Speak to after school
· Fines

· Detention

· Text message to parents

· Phone call home
· Meet with parents

· Withdrawal from class
· Assigning report cards
· Referral for support

· Referral to Yearhead, Deputy Principal or Principal

· Recommend suspension 
· Referral to the Board of Management
The lists of examples, given above, are not exhaustive. They merely indicate several possibilities that may occur. Parents should be aware of the consequences of continued misbehaviour and/or suspensions.

The school has a policy of detaining students who are in breach of the Code of Behaviour with prior notice to parents. Suspension, where necessary, will be authorised by the Principal.
Suspension

The Code of Behaviour aims to foster an environment that allows students to study, learn and mature to the best of their ability and to work in a positive environment. The school rules are designed to support this aim. However, in the case of a serious breach or repeated breaches of discipline the use of suspension as a sanction may be necessary. 

Suspension is defined as requiring the student to absent himself/herself from the school for a specified and limited number of school days or part of a school day.

The decision to suspend is made by the Principal, or in the Principal’s absence, the Deputy Principal. All suspensions are reported to the Board of Management. A record will be kept of the behaviour and the sanction imposed in each case. The Principal will report suspensions to the NEWB in accordance with NEWB guidelines (Education Welfare Act, 2000, section 21(4)(a)). The Board of Management will review the use of suspensions in the school every 2 years. 

Suspension should be a proportionate response to the behaviour that is causing concern. Other disciplinary procedures should be applied before suspension is considered. However, a single serious breach of behaviour may result in suspension.

Decisions on the use of suspension will consider such factors as:

· The frequency, duration and persistence of the behaviour

· Whether it is part of an escalating pattern of poor behaviour

· The context of the behaviour.

The decision to suspend a student requires serious grounds such as that:

· The student’s behaviour has had a seriously detrimental effect on the education of other students

· The student’s continued presence in the school at this time constitutes a threat to safety

· The student is responsible for damage to property

· Bullying

· Refusal to follow instructions

· Threatening or abusive behaviour/language.

(Note: This list is not exhaustive)

Where the Principal deems a suspension may be necessary the following procedure will be followed:

· The parents/guardians of the student will be informed of the suspension by phone where possible. A letter will also be issued detailing the start date, end date and duration of the suspension.

· The student and his/her parents/guardians will be given the opportunity to respond

· In the case of an immediate suspension the parents/guardians of the student will be contacted and arrangements made for the student to be collected or sent home.

A student can be suspended for up to 3 days, except in exceptional circumstances where the Principal considers a suspension of greater than 3 days to be necessary, up to a maximum of 5 days. The Board of Management can extend this period of suspension beyond 5 days. Repeated suspensions may result in parents/guardians being requested to meet the Board of Management. 
The Board of Management will offer an opportunity for parents/guardians of a student to appeal a suspension. Appeals should be made in writing to the Secretary, Board of Management, Ardscoil La Salle, Raheny, Dublin 5. The suspension will proceed while the appeal is pending. If the appeal is successful the suspension will be removed from the student’s record.

Where the total number of days for which the student has been suspended in the current year reaches 20 days, the parents/guardians of the student may appeal the suspension under section 29 of the Education Act 1998, as amended by the Education Act 2007.

A suspension may be removed from a student’s record if the Board of Management decides to remove the suspension for any reason or if the Secretary General of the Department of Education and Skills directs that it be removed following an appeal under Section 29 of the Education Act 1998.

A student has successfully completed a suspension when:
· Their Parents/Guardians have met school authorities

· The student has presented all work given for completion while on suspension. This work must be signed by a parent/guardian

After a student has completed a suspension:

· The student is responsible for catching up on work missed.

· The student may be referred to the Care Team, Chaplain, Guidance Counsellor etc. for support.

· The student will be given the opportunity and support for a fresh start.
· The school will expect the same good behaviour of this student as of all other students. 
Expulsion

A student is expelled from school when a Board of Management makes a decision to permanently exclude him or her from the school, having complied with the provisions of section 24 of the Education Welfare Act 2000.

The Board of Management has the authority to expel a student.

Before taking a decision to expel a student the school should take steps to address the misbehaviour such as:

· Meeting with parents/guardians and student

· Making sure the student understands the consequences of continuing misbehaviour

· Ensuring that other options have been tried

· Seeking the assistance of support agencies where appropriate.

Expulsion should be a proportionate response to the behaviour that is causing concern. The decision to expel a student requires serious grounds such as that:

· The student’s behaviour is a persistent cause of significant disruption to the learning of others or to the teaching process

· The student’s continued presence in the school constitutes a real and significant threat to safety

· The student is responsible for causing serious damage to property

· The student’s behaviour has been similar to that warranting a suspension, but of a more serious and persistent nature.

(Note: This list is not exhaustive)

Where expulsion is considered, the school authorities will have tried other interventions and believe they have exhausted all possibilities for changing the student’s behaviour.

There may be exceptional circumstances where the Board of Management forms the opinion that a student should be expelled for a first offence. Examples of behaviour that might result in a proposal to expel on the basis of a single breach of the Code of Behaviour could include:

· A serious threat of violence against another student or staff member

· Actual violence or physical assault

· Possession and/or distribution of alcohol/illegal substances
· Sexual harassment/assault.
Where a preliminary assessment of the facts confirms serious misbehaviour that could warrant expulsion, the procedural steps will include:

· A detailed investigation carried out under the direction of the Principal

· The parent/guardians of the student will be given an opportunity to respond

· A recommendation may be made to the Board of Management by the Principal to consider expulsion

· Consideration by the Board of Management of the Principal’s recommendation and the holding of a hearing

· The Board of Management will decide if expulsion is the appropriate sanction 

· If the Board of Management deem expulsion to be necessary, the Board will contact the Educational Welfare Officer

· Where the 20 day period following notification to the Educational Welfare Officer has elapsed, and the Board of Management remains of the view that the student should be expelled, the Board of Management will formally confirm the decision to expel

· Parents/Guardians of the student will be informed of their right to appeal
· The student shall remain out of school while an appeal is pending.

(For full details regarding expulsion procedures and appeals please refer to The NEWB Guidelines, pp 83-86; The Education Welfare Act 2000 s24; The Education Act 1998 s29; The Education (Miscellaneous Provisions) Act 2007 s4), or visit www.newb.ie
The Board of Management will review the use of expulsion in the school every 3 years.

Supporting Documents

The following policies will be considered in conjunction with the Code of Behavior, they are available on the school website at www.ardscoillasalle.ie or on request from the school office. This list and the content of the polices is not exhaustive and will be constantly reviewed and updated as deemed necessary.
· Absenteeism & Punctuality

· Admissions

· Anti – Bullying

· Chaplaincy

· Child Protection

· Enrolment

· Equality of Access

· Health and Safety

· ICT Acceptable Use

· Interfaith

· Guidance

· Pastoral Care

· Positive Discipline

· Recognition of Merit

· Relationship & Sexuality Education

· Religious Education Philosophy

· Sexual Harassment

· Smoke Free Workplace

· Special Educational Needs

· Student Council 

· Substance Use

· Suspensions and Expulsion

· Trauma Response.
Reviewing the code

We review the effectiveness and relevance of our code of behaviour at regular intervals during liaison with the Parents’ Association and the Student Council as well as by surveying the student and parent body in general.

This Code was approved by the Board of Management.
June 2011
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